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Worksheet 005?99035: cell range ep:, gpzlgoiancanmsl cell oése
CLEE:S cg.e@o&spogé mwCelges eomadealfgal  keys (function) gp:ad

s'aof?:@lqo']eéu
Press

-1l

Ctrl+ T or Ctrl +1

Ctrl + < or Ctrl +
-

PgUp

PgDn

Home

Ctrl + Home

Ctrl + End

End+ TorEnd+{

End + < or End + —
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To move

One cell in the direction of the arrow.
Cell 06938 005-poo-s260T-c99005 cg g

To the top or bottom of a data region (an area of the
worksheet that contains data)

Data g0 ooéog&ooo:[?]:eooo area ogga'ez—es'aooga?:o%_
Gg.@&u

To the leftmost or rightmost cell in a data region.

Data gp: copSagésconifGieon area @ modoadad:-
@omcﬁaél_:ogp eg_@&n

Up one screen.  Screen oo6mos05000 0005

c
[
(]
[
o

Down one screen. Screen oo ogo%oo:m 20Cs

Leftmost cell in a row.

ROW O’)OSQS’BCDE: U)OS:DO’SGO:O% Gg Bé:ll
L o L Le o

Upper left corner of a worksheet.

Worksheet co639026: 90059005-a8580:93 cg [gén (AL)
L o L Le ol

Lowerleft corner of a worksheet.

Data Qe ooéagé:ooo:@:sooo area & eooocﬁs@:-es'aocﬁa'?:

:1%. sg.B&u

If the active cell is blank, moves to the next blank cell in the
direction of the arrow. If the active cell contains an entry,
moves in the direction of the arrow to the next cell that has an
entry.

cuorgcog.s'ao:@& Cell (a%.eo?og) Row & e@cﬁa’z: s'ag.%eél_:ogp
espcﬁogo:oaéu

'=» | Press this key to move right one cell.
(4= Press this key to move left one cell.
¥ Press this key to move down one cell.

‘4 | Press this key to move up one cell.

11
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Format ganggngudoi:@EE:

C

Microsoft Excel opé Word o353, formatting [gieod[gésqpiesonégad§oogbe

(<}
Format ~ Cells ... o3 ¢&oln Format Cells (Box) o262 ealconclepd gé:o3é 008é§ 0C8E
L O ° L o O °L
) ¢ ¢ ¢ ) : c ¢
s t00ls epigoqep G&: tools gpigCod cell gpicd formatting [grodoops o3gqdep:
PEOORM§ 1605010 R0I GE103 03 MY&:|CeD 9293:98Eqs CO0ld c||
? R Rl GORR.R R CY 2:R3Cqp RO
F3 Microzoft Excel - Bookl
File Edit “iew Insert | Formak II::u:uIs Data Window  Help
NEeEdayg| sy Cells. . Ctri+1 IE ? il S
Al 5 e Format Cells 2] x|
lﬂ.‘ H
1 ] Iignmentl Font | Border | Patterns F'ru:uteu:tiu:unl
2 By ample
3 T —
4 Murnber
5 Currency
B Accounting izeneral Format cells have no
Date specific number Format,
7 Tirne
g Percentage
Fraction
J Scientific
10 Texk
11 Special
12 Cuskom LI
oc. ¢ Q ¢\ o¢ . c ¢ . . c ¢ ¢
M$:0003 (o?.oo?oo) 00§:922: L.c’i egoonopc (decimal) some jod: cootepd 0pd &C
oc c c . c 0 0 . I oc c
M i) .E.p.ogc SMO62 3C0NEPI0Y M setting [glqgoooo.seco']a)@u
Format Cellz i |
Mumber |F'.Ii|;|nment I Fonk | Border | Patterns I F‘ru:uteu:tiu:unl
Cateqgary: ample
|Genera| AI 12,345.00
CUrrency Decimal places: Iz 5“
Accounking
Date
Tirne ¥ Use 1000 Separataor §,)
Percentage Negati —
Eraction Megative numbers:
Scientific
Text 1,234, 1EI
Special {1 234.10)
Ciskam = i z4am =l

2\ egelogadep B ommsigpiad Seedalen dollarsign ($) g€ eodgepd
2 9838:qp:98: Rp [9€ 0o0pdgé egefogronccdorepilgl swd[gsalooghi
cwd[geotaoniendcopdt 8p odgodeparé dasali

o o L
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Format Cells ﬂﬂ
: c c c
Date, Time @cm@: c$.q0°!
Murmnber |.ﬁ.lignment I Font I Border I Patterns F‘ru:uteu:tiu:unl oc o S A
Cakeqgary: ample ?ﬁﬁ* *?c?:] Settlpg 0,0 06
General | 10/18/1933 9J§ooo:§co']oaell
Murnber
Currency Tvpe:
.ﬁ.ccuuntini
: *Wednesday, March 14, 2001
Time 314
F‘erce-:ntage eI Format Cellz ilil
Fraction 0371401
Scientific
Text i::m::-ﬂl Mumber |.ﬁ.lignment I Fork I Border I Patterns F‘ru:uteu:tiu:unl
Special .
CEstDm ~|  Locale {lacation Lategary: ~Sample
- , zeneral |
English {United Number
Currency Tvpe:
.
Drate Formats display date and time serial nur (%‘;: oLon * -
items that have an asterisk (*), applied form. N Wednesday, March 14, 2001
with the operating system, e gﬁijnl
Frackion 031401
Scientific 14-Mar
e 14-Mar-01
Date (format) o3 cell 005028 Specil e
L (<3 (<] Custom March-01

Month-Day-Year <2/19/2004>
[of oC C [og [ (o

205933 ooeg |§cogc:ogc

méwcﬁsoggcﬂ format ep:s'aos’fcz

soogcc:'@égé S e@oé'a\)géoo S
L ° L q§ ° L E

Date Formats display date and time serial numbers as date values, Except For
items that have an asterisk (*), applied farmats do not switch date orders

with the operating swskem,

March 14, 2001
511401 1:30 PM
511401 13:30
M

M-01

511412001
14-Mar-2001

Locale {location):
IEninsh {United States)

-

=

B .m0 Time o3aops: format
2 BE GEEe

Murnber |.ﬁ.lignment | Font | Border | Patterns

Category: ~Sample
General :I
Mumber
Currency Tvpe:
Accounting 1:30 PM
s
Lie 1:30:55 PM
Perce-:ntage 3557
FVF"“"-T'F'_" 37,3055
Seientific 3(14/01 1:30 PM
U 3/14/01 13:30
Special .
Custor ;I Locale {location):
IEninsh {United States)
X B
Excel lessons

A | B

1| 21842004 21912004
[z Thursday, February 19, 2004
| 3 | 219
| 4 | 2119104
L5 | 02119104
| B | 19-Feb
7 19-Feb-04
| 8 | Feb-04
[ February-04
10| February 19, 2004
| 11| 2/1M9/04 12:00 AM
| 12 | 21M9/04 0:00
| 13| F
| 14 | F-04
| 15 | 21192004

16 19-Feb-2004
17 ]
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[og C
(=eloslav]es) GCD.C\J’JO’]II

Percentage, Fraction, Scientific, Text, Special, Custom

Texk alignnmen

Horizontal:

IGeneraI j Indent:
Yertical: 0o =
IButtDm j

I Justify distributed
Texk control

I W'rap bexk
[ shrink o Fit
[~ Merge cells

Right-to-left

Texk direckion:

ICu:untext vl

Comma

Percent
| Us Dollar
Japanese Yen

e
Number Style | Example

§ | Scientific 1.04E+03

1,038.00
103800.00%
$1,038.00 | ||

¥1,038 |
i)

Cell 2209¢8:§ text ooooozep203
o 4 ° c ¢ L

C C
CJCD-@'JI 82000 O?. MOVl

grid o36:¢ opdql goopd 0.3
ococ

§$§8a0pn

o C C [ (o C
O’DOD'JSQJ’J:('D Ce” MO S200C: QG(DJ'JC\)§GS’3’JC
L o o o

[gieod[gé: (Wrap text) ...

L c [ b [ E |
rOrienkation O@\\Q
o
R
¥
T N2
=] ?SF
0
4 vy
2, ,\%c"g
J&. ;_\‘{J
A
: A
ID 5‘ Deqress
=ank I Border I Patkerns I Prutectionl
rorientation
Left {Indent) Indent:
General N = - T
2
Center b8
Right {Indent) £
Fill
T Justify i
Center Across Selection r
TSP [ERT
™ shrink ko fit IE' =] Degrees
[ Merge cells
Right-to-left
Text direction;
ICnntext vl
ATUNGH
COMPU
TER
GROTUEP

(o [of [o] [og C o [og
cell RQOITOC: MIIOEHIC QWO a'jl.@c:

(Shink to fit) ...

cell ogogepz colé:op5:[gé: (Merge cells)

X

Excel lessons
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Border I Patterns I Protection I

Fonk skyle: Size:
IReguIar |13
] -
o o - Ttalic 9
©200: 926 920 (Style, Size) Bald 10
cPe PIIRY Bodiealic 7| |11 =]
Gg:QJQ)BC:I G@')C:C\)D ]
Underline: Calar:
INnne j I Automatic j FMC'”“E'I Font
ffects————— FEviE
[~ Strikethrough
[ Superscript AthCCY}'ZZ
[ subscript

This is a scalable printer resident Font, The image on screen may not makch
the printed oukput,

Format Cells

21

Mumber I Alignment I Forit I Biorder Protection I

el shading

Calor:

i Mo Color |

ENEEEEEN

EEEEEEEDN

Format Cells 2| EDDEEEEE

Mumber I alignment | Font | Border | Patter EOEONNED

OooodoEd

arnple

B ENCOOEEED
™ Hidden EEEEEN
Locking cells or hiding Formulas has no effect unless the :
wirksheet is protected, To prokeck the warksheet, choose Pattern: I 'I
Protection From the Toals menu, and then choase Protect
Sheet. & password is opkional.

j 4 15
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Hide cell gridlines
Gridlines ecopcﬁcx%oaé sheet o% select cg:qjosoaéu
Tool ~ Options... ~ View

Gridlines gogoaéu Sheet 005? oo Sheet s'ao:cx'zzogL
305dyé od &6cong) gridlines 8od5cdaopd sheets gp:ad
mouse pointer [¢& click cpSom sa008gad§Eclaopdu

o
o
L
o
o

4 4 ¢ M|+ Sheetl ¢ Sheet?  Sheet3 /

Draw= |»  AutoShapes = “\% o ] [

Shift + mouse arrow

Insert  Format @ Data  ‘Window  Help
[& ¥ -~ @& = -4 1037

= Options
C ]
| International | Save I Errar Checking | Spelling I Security
Edit | General | Transition I Cuskom Lists | Chatt:
Shiow
IV Startup Task Pane W Eormula bar W Skatus bar v Windows in Taskbar
Corments
" Mone £ Comment indicator only {* Comment & indicator
Ohijects
£+ Show al " Show placeholders " Hide al
Window opkions
[ Page breaks ¥ Row & column headers ¥ Horizonkal scroll bar
I v outline symboals I wertical scrall bar
v Gridlines ro values [V sheet tabs
Gridlines color: | Automatic

G&: gridlines gp:o3 030503

scepé e@oé'géo']oo Sii /I
qo °T 8 . s

C.7/'fd/ff7&5 ’:O/Dr- =

% so@o: options qp:o%coe: 929)$9Y ¢

o _C "] C
82620000 861:0 Gell

i
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s00506q) formula copdcopd: meeqzcleonn maods [gocrdcloopdn Formula oy sdeocopb:
88 cvbBEQem wbesigpisacal vom Cj formula s2§§jz0d cpSes07051 v§0diqe c@o

20NCY 20CPQP: RO U2 2 poRqepgoeP

cC O o C cC _O cC O ¢ .S, OCf] I C.S, C C

PR, 60O formula Qs @oeea?oa@o? e§_?§.§ oq&col Exce DC95:02 02301 ©I602C

ep:ogém St o']eé eo?orgo']u (eoeo— account formula Qs ms:yengaspg]qu‘?& 00>V 056200

cqe[opp&:BEepi stability 1 crgooéanss owpd formula gp:) o3 [goclg) seadigpieon
formula ¢p:eé formula cés ocpdesonddepaé wobecdgadep: eopiesli cepooniqeps

logical s8¢ ep sa9)05 920005 g3 000 0ea028E: cud[goontcloopdi
L L L

cooo function epigo §oloopdn (g&: 9600180503
C o C N CJ o4 C t
6§20580: 02¢[0826iRE cwd[geoidlepdi)

= | S [39 b RS B
* X Jff =B37C3/D3

| B~ C - D | E |

50]=B3*C3/D3

Creating a formula I 5] 50]

Excel worksheet orgccz formula &3 o>pdeaondbepdadol vmedisd: (=) Begé: wecdorad

L

§odcopdqepdn B oo Excel software oo formula eqroopdgéiad cooddepdi (sag o +

260l8: coman §odfogoopdn) Géiegood formula of oosocdopd: §odcopdqepdt B3,
C [ C

%orc)ooéeé 95: formula orce’ formula bar 035 @5@10’]9éu Cell s'aorgooorgcc:coé: @ce§q98u
R ecd> <ENTER> 38@:03'3:(\3‘]5 (08 eooo%) formula result oocrgmo?)cg]cc: cell saoncdmé
L.COC d o Le L o ° (o] (o]
o[gé8&&comuli

)

' Excel worksheet ¢ formula;f%; + add
_ 0089L ooéeaoomcoéa?cxmé - subtract
omoedisd: (=) pSgfgé: * multiply
oaeorgooor‘): s‘iorgooé_qoén / divide
A raise in the power of (33)
98: oaecreaooep:o% s'ao:?:@@ me@é ogcﬁqcﬁ@é:qo:o% G@Dég(ﬁ%é
+ - * ? A
= l - l 8 ! 6
17
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Absolute reference

C

(Absolute reference & socoslc s'aeo or% @ eoooooao@c_ @$s§q$ sasoéee@o']u

Cell & position o3 dollar ($) sign 9§ obsc0nigéronn [96¢) GE: $ oopb dollar egefogiad oxdcdaln)
Excel ¢ <B2 > & position o3 formula o3¢ o5:q§ =B2 0oq) §o50p344S [BelgeSdoopd
B 6005 =$B$2 op §odcopiopdeesl Excel & ca0oEgodaadepiapé pdad sfgoé

0309)00’)3 @é(ﬂﬂ 809'.) -

A
1
- 12 ® o =3 table ooogaL méesoocﬁspogé Cell <B2> ogccz
3 1 3’.‘:&.:]:2 ST B§: 0 (12) 03 de0aB8: 0d292(gd cpdooniopdi
4 2 24 1=5E%27B4 . c o c co
& 7 96 |=ge52°85 | E310E14 920305 - 0 j 00000 0 j ¢ 0 j 00§00 -
B 4 48 |=$B52*BE | 9203 w$08:sporg§ DD §é@5 agaljulzcoagcué: <B2>
7 3] B0 J=$E$2°B7 Q¢ c <, iti <
- : = —:BEE*BB A 03§ 12 205 (o0p5: - position B2 oopd)
5 - > :$EE$E*EEEI e@o&:cﬁeogo:ooéo% eog.qo']eéu
11 9 108 |=sE$52B11| =B4*B5 0oopS cell positiongp: e@o&o.\)ogo:ooén)
12 110 120 |=$B%2"B12
13 11 132 |FB$2"B13
14 12 144 |=5B527E14

SUM (8,e0p05) AutoSum X

L

=T I WS R IR (V) T0 To EPRCH B Microsoft Excel - Test01
08¢ :OSDsE 9’33@58’3(7{]86“ 058 Eile Edit Wiew Insert Format  Tool  pata
o o L 1 ° L L

saqpiad: function apd SUM (23 00r05) v © - @R
UM - & =SUM(B5: 66
AutoSum X ngéu ] ry o |f EEE ) Autosum

Cell 92¢5:ccd900305
=Al1+A2+A3 oooé Q'E:%cc:eoagcué:
cell gpiaooearngesl =SUM(AL:AL0) o3 od:quloopSu

[e]

RBod 38 sraaoée@eo)ooée') AutoSum X B :Déll colé:cdcaon cell mogep:og select
L L L d L (o] L

8

8q AutoSum X (icon) o3 click cpdc3cdpSseé ey cell ogabopé formula edToogs

L °

-8

< ENTER > §6[gé:[4¢ (3,00705) mouse click o505 [§$[5§ [51c06[gE:[g& e0lé:c0803 qol
opSI

18
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File Edit ‘ew Insert Format  Tools Daka  Window  Help
bCedaesr &V SRR NN 1T
012 - A =SUMDS:D11]
1 5 [ c SEEEENEGECE RN =6[gdo2[gé column
[og C

2 Joo |op ??5 ;ﬁoﬁsms G’JG:.JESJ cho'a:.ﬂjs TEH meEnt ,mip mrﬁs 003 PR -

3 _ .

4 Myan Eng Math Phy  Chy | Bis Total SUM(DCS IDll)

5 Mg Mya M 50 65 80 65 55 so 395 (gooogd Column

E |Mg Thant Zin M 65 48 T0 40 &0 75 3A5B S'”'CD' 900900

7 |MaTin Mya F| 41 44 55 58 33 56 287 0)0[§[c§03 Go']g::cfé o€

8 |Mg Tin Win M 55 56 65 45 56 63 340 D12 o 112 e»3

9 Ma Thazin F &0 70 45 3 47 46 305 croe c e

0|MaHaHHwe F 84 55 67 74 72 55 407 ©oB300pdx(ge select

11 (Mg Min Theik M 55 43 80 49 37 23 287 @l domn AutoSum X

12 | 4100 381 462 368 360 3980 o ” c o
o click mo§ s'ae@oo

13 M0 L, o :
qsfco']oa@u

@ on%.s'aq{ D56 111 o select

==

[og C °
QOO0 Total gaogoo irpt{aniizrlesles)

C
o

AutoSum X §05:(q& seefg 00058 Eclooghi

samcﬁﬁ Myan saogo%
eg:§ colé:cdayé -

[

[og c C C o c O
¢ ooe cell J 0R008C, 6§200508 cell 0 ROOT300
o o d e L o L

=SUM(D5:D6,D9:D11) caq) emdes $090 §odcopiali

G§oo§oaog§é'eo - me@o?ogeé cell ogo% orcé select cu&n’an AutoSum X or%
click coéi cell D5 D6 o3 select o

ctrl key o3 86contqé: D9 D10 D11 o3

C C

2005¢) select @lc?oo']u SR @cc.?qo']eau 68200503¢ 205§ 6aaICN

LDEeEds8 S

oy

> =oUM{BZ:BS DX2:D5)

A B

I I~ T = R T O
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52 330
36 225
47 145
405 50
1290
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megepdal cell range opze

oC (o] ’]C [+
O’.)§30J030’{ 020260 CS@CS -

C

colé:qepd cell range w0pd sdegepi ad:

4 L

esep ooaé o@@o:e§o"|oo -
=SUM(B2:B5,D2:D5)
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Logical $pS:e92:gé, formula coo5q$-

IF (logical_test) wp5 formula o2s
] ooécsooogspogé 9’3(13: 8’30:220&

.] ¢ o o r]oc c
8’3661:0 03&7’0? 20Q020 C\)qe&?u

c _C C ’]
GC\).CDJC.9§= OJ’J:Og’J @lC\EOGO:O ]

%@}jhnv%zvﬂ [ﬂ@ - arial -

Insert Function

Search for a function:

click Go

Cr seleck a cateqary;

Seleck a funchion:

Function (icon) fx o
Type a brief description of what wou want to do and then Go | ( ) .

o=¢ IF (function) o3
¢ ¢
Mosk Recently Used j gC.CDEII

B ,6§205 -
Function Arguments
(box) opé

¢ oc
q-COD. 88’30’203
c ¢ ¢
§o30p3[5E:(gE c0pb:
IF{logical_test,value_if_true,value_if_False) .
Checks whether a condition is met, and returns one value if TRUE, and formula o
another walue if FALSE. O?O’JQR?CO’]ODéII

Help on this Functi : :
el Function Arguments x|

IF
Logical_test |AVERAGE(B2:E5)>20 S =RuE
Value_if_true [sUm(C2:Cs) =10
Yalue_if_False ||:| :k_] =0
=90

Zhecks whether a condition is met, and returns one walue if TRUE, and another value if
FALSE.

¥alue_if_false is the value that is returned iF Logical_test is FALSE, IF omitted, FALSE is

returned.
Formula result = a0
Help on this Function (0] 4 I Zancel
c
Q000 -
A L
20
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Logical Functions

LOGICAL FUNCTIONS

The logical functions comprise a group of powerful functions. They make dicisions
based on tests carried out. In these tests, values or expressions are compared using
logical operators.

Logical Operators

Logical operators compare values. The following table shows some simple logical
operators.

Operator Explanation
Al=B1 Alisequal to B1
Al<>Bl Al is not equal to B1
Al<Bl1 Alis less than B1
Al>Bl1 Al is greater than B1
Al<=Bl1 Al is less than or equal to B1
Al>=B1 Al is greater than or equal to B1
% (percentage)
& (ampersand) Connects two value to produce one text value
A (exponent) Raising to the power (exponentiation) ( 273 is 2° )

e =IF(D10=D12, D12+12, DI12-D10)

| [ IF{logical_test, [value_if_true], [value_if_False]) |

“smamd5q)” (IF) logical cop:q$ =IF(D10>D12,D12+12,D12-D10)

s'ao:cx'%:ogf ooaoogo:)é: s‘jcﬁqaéu

[value_if true], [value_if false])
IF(logical_test, [value if true], [value_if false])
the condition you want to check 0$39¢ / [96309E 023 / ecnod3ayé
=IF(A2=15,"0OK",""NOT OK")
=IF(A2=15, "OK" "NOT OK™
Cell A2 § B§: o§Bioogs 15

o

& By "OK" [gepSu
Value 2pd c2620005 3309€ -
=IF(AND(A2>A3,A2<A4),"OK","NOT OK")
=IF(OR(A2>A3,A2<A4),"OK","NOT OK"

Cell 085 o000 (text) gp: ecleoqs formula ogé "quotation™ 3¢ §odcopScln
0p50p5 eoaig eddqyé - ") o §odcopSoli (3 ewrcd) =IF(A2=15,"OK")
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iei')
L - o =IF(OR40=0E 40=E6 40=F6 40=>G6 40=HE 40=15) "FAIL" "PASS"
Al B 'c/p | E|F |G H| 1| 1 |K L |
2 JOOJ—O? 3:?5 9’?0’3%20’36 0')6@:% E.T@US’S%‘DE '?6;. 9’?69’?')6 /mﬁp 0")6]6:
3
4 Myan Eng Math Phy Chy Bie  Total
5 | MgMya l S0 65 80 65 55 65 380 PASS
6 | Mg Thant Zin 1 35 48 70 40 60 70 | 3R FAL |
7 | Ma Tin Mya | 41 44 55 58 33 50 | 281 FAIL
8 | Mg Tin Win | 55 56 65 45 56 ST | 334 PASS
9 | MaThazin | 60 70 45 37 47 70 | 329 FAIL
10| MaHlaHlaHiwe 1 84 55 67 74 72 54 | 406 PASS
11| MgMinTheik 1 55 43 80 49 37 34 | 298 FAIL
12
S’BG)$! O’)QSO’J%:G’I S’BO’J%:G)& 00693(3038 qu)(TSG'P:O% ooéogé:@:swosns’] 9820’3.61 S’BGGBDEI
° c O C [og cMHec_¢ o C C C C C C C [
S'qul_: O’DGICCD O’gO’DQJ(’D CI?CDB§61§ C\EifaOC\DDOr]QDEII GO’)'PC HewH ‘33?8 coosraogoo (ables] (e}
Gq:QJ ogog[gégiéeoo%cog G('D'Pgl 2028 300I 0000 OQ)E 8'30)0% m§q"103'30% soag QJQO’]
C
Qell

[of [og C C C C o [og C C C C oc¢C
G('DJ’)C:C% Q)O’)?O)QJO’)@G[I 98&)80’)')3)09&2 8'3?0’) ('7‘0 [eo]es) §E:C\3]C 9263820C QGO:%CO ]

o8] @5§ ooooaoogé' gaeo% Go 00> “§.é°cx3]5” o "FAIL" Bo’]u (03 eooorg) "PASS" @eo*o’]u

L

~IF(OR(40>D6,40>E6,40>F6,40>G6,40>H6,40>16),"FAIL,"PASS") . €% \

Jr

qcuoécgljécué: GOJ’C)OGP GO’)’.)&:O']GJQSII | ‘ f

‘0
Excel oo formula o069 e§m§oo slcuooo 602:q020 s'am‘? eal&:g60ad /
4 L 4 (e} Le [e) (o] L

13 - £ =SUMIF(B5:B11,"Mg™ C5:C11) c ¢ . c
G§'DO‘)O‘JO? mmcog:qegaoc -
Al B €D [E|F |G| .
I GO’)J'.)C:?’.) (830')§3(D?'.)) 90’).
4 Myan Eng Math Phy  cogpéiooon eoppliooep: Sieq
5 | Mg Mya L 50 65 80 65 o 3modf3pdes -
6| MgThamZin 1 35 48 70 40 et e
7 Ma Tin Mya [ a1 55 | 58 =SUMIF(B5:B11,"Mg*",C5:C11)
8 Mg Tin Win 1 55 3 65 45 B5:B11 <Column> o
g Ma Thazin 1 60 70 | 45 37 c ¢ M VoS
- - 899@9']'3:030 Gﬁ.m g Ue (6] Q)a
10| MaHlaHlaHtwe 1 B4 @ 33 o7 | 74 S oo SFor eSS Ma
11| MgMinTheik 1 55 43 80 49 TRV °§'B°' °°,]§'§ N
12 33989'1930? Q):@'.): (~{6] [e3]~1 16} 038"
13 sonpEea: 4 * (Asterik) e> Mg/Ma &
14 soypEoy 3 e§oo'°>ogc°: eéwé oocx'g:ep:@oc)eo
15 203jtocclapdor Badcloopdi
x 22
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200050l eooo:o% printout o?cﬁcxlzea)osae'] column C oaé 1 om$:ep: 5 c05 02§
(359 296Bte0claopbi ¢é: column o3 co® 0303 - 005 (Hide ) con:8&cloopdu

C C
9C:8’3(730’) -
Format ~ Column ~ Hide

Lnse(Fgrmat Ij ools  Data  Window

& % ﬁ? [ ells. .. Chrl+1
F Row k
B | (._Q:ulumnj 3 | = Width,..
iEE b AutoFit Selection
AutoFarmat, .. t Hide S I
Conditional Formatking. .. ‘-EEEE'
e Ny Standard Width...
Mg Mya 1 50 65
Mg Thant Zin 1 33 48
Ma Tin Mya 1 44
Mg Tin Win 1 55 56
Ma Thazin 1 60
Ma Hla Hla Htwe | 1 84 53
MgMinTheik | 1 |55 43

(sorting) 8od[gé:epiadcopds Gaooggcrggiéo']oaéu

Insert  Format  Tools # Dakta | windgw  Help
SIERAEIGRE. Y |

A MgTinWin | e b
B D Subtotals...
Yalidakion. ..
Text to Columns. ..
@ PivotTable and PivokChart Report... J/O \\

Mg Tin Win a5 Impart External Data
Mg Thant Zin 35 ¢
Mg Mya 50 i
Mg Min Theik 55 43 80 49 37
Ma Tin Mya 41 44 55 58 33
Ma Thazin o0 70 45 3T 47
MaHlaHla Hiwel 84 = 55 67 | T4 | T2

C C C

Sorting §CO00ODM0E 26201809 em.moo']n
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# Microsoft OfficeXP

$Q9° -
L13 - B =IFAVERAGES:J111<380 , "atmifcsuf nHU" "atmifosuf aumif, ™)
B lc|/ b [EJF[G[H[ T [ JK L ]
1
2 Joe j-op ?35’% mondeomd LT Eﬁxﬁﬁcﬂﬁ ﬁmamﬁ feady e
3
4 Myan Eng Math Phy Chy Bio Total
5 Mg Mya M 50 65 80 65 55 B0 393 PASS
5 |Mg Thant Zin M 65 48 70 40 60 T3 338 PASS
7 |MaTin Mya F 41 44 55 58 33 38 28V FALL
8 |Mg Tin Win M 55 56 65 45 56 63 340 PASS
9. |Ma Thazin_.. F _a0 70 45 31 _ 471 4a 205 FAlN. ..
| 10 wiz'1la Il. “Itwe F gall 558 BTu Tl TIR OASN0 AT PasE
"""""" M Mg Min Treik " nhll 358 438 ROI 4900 3700 238 Z8TF I FAIL
e
= B 30| femcisp

=IF(AVERAGE(J5:J11)<380, " atmifcsuf nHU",""atmifcsuf aumif;"")
8'30‘)05@ OJGS:%]GDGJQO’SQ’)&% ’\)00 CDOS §é:03]8 “GGBOSSJOS &.)'.”
?00 (I)(TS Q'PSC\JDJE “68’3’389'](73 GO’)Oét” (7? (JQ()’SQ]O’S sq:o']n

(Formula box ogf: [§$e’>ma§:ep:sra[§5 9@3610']0

Worksheet o636 026993, §jo5005¢) formula
ops méemocﬁ@é -
of): Jmcaocrs‘sj formula el

File 095?9 ooc‘iaL
c [
ooecaoooo@c -

2modq) (Excel) file name oop5 TESTO1 Sheetl, Sheet2, Sheet3 oa0pb
cloéoro0pdd0l8, -
Sheetl ¢ (eoypEio0:03 A1) e0colé: m2005epiad Sheet3 o3, wog) formula cwo3es -

=AVERAGE(Sheet1!J5:J11)
Sheetl © o'j&:e}'] 9990'3 340 oaé Sheet3 & cell §5ooogsp m§s§q0035 eoTeéu

=AVERAGE([TESTO01]Sheet1!J5:J11)
Sheetl o oé:q 92005 340 b =fg: Excel file (TEST02) Sheetl & cell sdooc5ep

C C T C
C)®G§6TJOgC cO Gell
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& =SUMIF(B4:B10,"Ma Thazin" 04:010)

6§05 =SUM gpS:00 10giC s0§00o61Gu = ST B T E |
=SUMIF(B4:B10,"Ma Thazin",D4:D10) !
2 0§ oxf
c__ ¢ «_ co c.» ; 3
mowcgo’]o §eﬁ')§. ch%] o:)qc. r]i.Ma.TflfiZIncﬁ 4 Mz Mya ST
G%O;QC.:)?QD’J 0§, a0y 6oléiconiges c |Ma Thazin 635.00
[gocloogon 6 |MaTin Mya 450,00
(205 Ma Thazin o3 goeeog.cg]cczzero 7 |Mgz Tin Win 310.00
[goleB8epbn) B |Ma Thazin 680.00
8 |Ma Hla Hla Hiwe 700,00
10 | Mg Min Theil 235,00
11
12 13|:|5.|:||:||
$$6073 396603:0000lc386p51 :200dM KEIT3E:[goeSopd: w? o’aqccz :03¢ Ma Thazin
§63: [g0c5q) ScSomecmE§ a5 (Bthg) ooc e§co0o Ma Thazin eﬁ 99§ 00953 cudes
[g800pSu
{=SUM(IF((B4:B11="Bthg")*(C4.C11="Ma Thazin"),E4:E11))}
£ (=SUM(IF((B4:B11="Bthy")"(C4:C11="Ma Thazin") E4:.E11))}
E_ | C bl E | F1 G| H| formula oos
1 %’jo%ooo:qeéo;;
: P8 nfe
3
4 |Latha Mz Mya 500.00 st formula gp:o3a8, eepfg:
5 Latha  MaThazin 625.00 opds < ENTER > 8§69 oq
B LMD MaTm Mya 420,00 CTRL+SH|FT+ENTER
7 |Bthg Mg Tin Win 310.00 [Key] gz 03¢ §S5qaogdu
8 |Bthg Ma Thazin 680,00 (OO goooo)
9 |LMDW Ma Hla Hla Htwe 700,00 e, - cpde {  } B3
10 |[Latha  Ma Thazin 400,00 @Jdgé 88@ i*ot]" ot
11 |LMDW | Mg Min Theik 955.00 3 o038
12
13| 6a0.00]
2m03§) Scdmeané (Bthg) §& coann (Latha) [§,505 §690 98 00gEtep:0d colEsaday€ -

{=SUM(IF((B4:Bll="Bthg")+(B4:Bll="Latha"),E4:Ell))}

s'amooﬁ qsﬁq ooqSigpie 700 8 3 (B,00705) cad 700 eandaopd oB3§:epiad
colé:adayé -

{=SUM(IF((E4:E11>=700,E4:E11))}
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Cell ep:sraooéw c73§:
[¢] Jd

[+

#  Microsoft OfficeXP

($o'|o§) gpige0d: Name meéep: sraa'?_:@lé ogcﬁqcﬁ@é: -

B3 Microsoft Excel - TESTO1 Formula o3¢ cell reference gp: 202

Elli |:I|I: Wiew  Inserk I%Fgrma Tools ;ata name reference G'P:Ogemé: 99&2‘@@
DeEdayd SRy - % T formula mdggéo']oaéll
L L
Eialann::; - . P —Incuge-ExpenseD B2 ‘?5. B3 038 Income §5. Expense océ
§o5 copSoli B eg205 C2 o3 select 6@
‘l L 8 Le L L
e Insert ~ Name ~ Define ... &3 o¢
2 Income 55000 - e 5 S - 0" °| 9
3 Fxpense 43000 [ CAdd ] ool o5 s20p C3-o? se eCOt
4 Balance _llltm_ 83 Insert ~ Name ~ Define ... o3
5 gccz_g [ Add ] coécln Name Box 088 Gé:
¢ o ¢ NSt S ¢
8'3989\"330? @CG§6]0 GEII ai.6§’303 S'DGB
c 0 c [0 c c
Wi Lns?ngrmat Tools pdeEASh ke e C4 (730‘) (O?.GO?UJ) 8’3@’). cell A Dl
" Rows 038 =Income-Expense > §odaopdagé ey Balance o3
= Columns 510’]980“
B Worksheet
k1
] @ Chart... msert  Format  Tools  Daka  Window  Help
ncome
£ Functin.. AL I SR o e —
- f
| hame 3 m Define. .. | ¢ 5 T & ] ] 5 ] T
Picture ] Paste. ..
W Hyperlink..,  CtrHk Create. .. 1 :!
- - 21
elpelu ames in workbook;
Label... frcome ]
I? - Close |
ER
0 _ e
T 2lele
12| e |
| 13
14 [ ]
|15 ] Refers to:
| 16 | [=shesttigcye ]

[+

Formula function ¢p:e3 @eclé: ogasaosgé: -
[ Creating a formula with nested functions ]

A =IFiAVERAGE(E2:B5)>20, SUMC2:C5) )

| E | ¢ [ D | E |
50 11
26 30
33 44
10 )
_91"!
e Excel lessons

C

Worksheet ooogaLsraooc: formula sae?jl:ejl:c%

[¢]
C C C [ c C
05§ formula om620p5:(gé sy 0B -

=IF(AVERAGE(B2:B5)>20,SUM(C2:C5),0)
Cell B2 ¢ B5 99038: q&cﬂm%d‘é:wé Jo 00>
[3:aé cell C2 ¢ C5 90038:9 P03 colés
Go:§ ’edfogcgljcc:’ sae@o% "0" zero oy @o’]n

w3 q&:gjm‘%o%:oaé 23.8 @5§ 20 coob @:
coooefoppé (C2:C5) saeclé: qoos 90 o [gooo:
o']a)éu

26
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82600600
°® o O.

m.?o:o.'?_:mag @60)53:3 s%ooo -

B =SORTCETCTCETCY)

B [ ¢ | D |
Area :\/s s-a)(s-b)(s-c
a 10 10 15 ( )( )( )
b 13 b
. 5 2 where s = (a+b+c)/2
8 16.3
s-a 6.5
5-b 1.5 8
5C 8.5 C
Area 36.98
cocC ﬁ [} B
AS - A =§AS2AT2 005880534 efooo
A | B | C | D | ° ocC c 0o o [og (¢}
1 0063 (cec) Ta o330 ees Cell A2 o3
2 | 3.14159 double click c\38[§:| =PI() o3 %ogooéo']u Ta
3 12 523)E2005 0§03 (3.14159) o3 qulepdi
cocC ﬁ [of C C [*] ']O
4 12 0m0ocial sag|ctom o 12 wolo, -
5 [ 4523891 (0588008081 e§ao=nr")

=A2*A3"2

MOD (REMAINDER) sa[0¢: &cooaoaoo§ Excel @ oe c500C8¢ aJog -

L

B§:06903 oo:spogc s'a@c: (remainder) o3 ooqjomooooqoogc (modulus) o3 a3s00p5u
3 [46¢) gé:a function apd =MOD(number,divisor) [gdoopSu

poes - =MOD(229,7) Display (result) 5
JJe 9 9 [gS o2:ci€ w[epé: 9 qoopd seefg (result) o5 5 [gdoogd
MOD(n,d) = n-d*INT(n/d)

INT (INTEGER FUNCTION) o3 @é § &ood oaooj Excel & 08 :c302C8¢E SJCTS -

L

=INT(3.45) Display (result) 3

BHges ¢ o3 [googds
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A Microsoft OfficeXP
DAY, DATE, TIME §5. 00'3030'3§ Excel & og&esooé%gqo%qu -

OfficeXP (Excel) & function (fx) o3¢ -

Functions Formula Results
DATE(year,month,day) A [s]c o NN
== 1/17/1952
2 Year Month Day
1 3| 1952 1 17 1/17/1932
| 4 |
=DATE(B3,C3,D3)
DATEVALUE(date_text) =DATEVALUE("2-SEPT-2002") 37501 om$:qp:
GOTODéII
=DATEVALUE("2-SEPT-2003") 37866 om§.:ep:
GOTODéII

95:033 qoggor% (serial number) B3§:¢p:[g633, s[goésadadoopSu
Default s2:[g€ - January 1, 1900 o3 serial number 1 s2gé
03¢05¢) January 1, 2008 o3 39448 g6 2005ecdaaza0pdl

TODAY() =TODAY() 6/1/2003 M/D/YEAR
wes, G§.§
WEEKDAY ES ~ =WEEKDAY(E4,1)  Return_type
(serial_number,return_type) A BE | © | D] E | numberl=Sunday
1 2 = Monday
2 Year Month Day 3 = Tuesday
i EEDQDSDS 6 7 4 = Wednesday
5 =YWEEKDAY() = _| g:lnlégjay
=WEEKDAY (B4,1) 7 = Saturday
1 or omitted = Numbers 1 (Sunday) through 7 (Saturday).
2 = Numbers 1 (Monday) through 7 (Sunday).
3 = Numbers 0 (Monday) through 6 (Sunday).
DAY (serial_number) 03 A =DAY(B2) B2 035
1 Al B | & | DATE Function
2 5/23/2008 =DATE(2008,5,23)
; 2 23 o 598 §oBqepdy
=DAY(B2)
MONTH(serial_number) C3 A& =MONTH{EZ) C3 & =YEAR(BZ)
YEAR(serial_number) Al B | © | Al B | ¢ |
1 1
2 A/2312005 2 A/23/2008
3 £l 3 ool
4 4
=MONTH(B2) =YEAR(B2)
28
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DAYS360(start_date,end_date,

method)

HOUR(serial_number)

MINUTE(serial_number)
SECOND(serial_number)

NOW()

TIME(hour,minute,second)

TIMEVALUE(time_text)

Excel lessons

..... Eﬂ Microsoft OfficeXP

=DAYS360(B2,C2) 360

=DAYS360(B2,C2, TRUE)
=DAYS360(B2,C2,FALSE)

c C O

O’)O oM GO 610’) BCOD’J E’O']GEII ODO’)@[O.’]II

L

50% @c 02§ [godagi€ (0) p66 qoo
2883 5 46 02§ oSyt B9 q0b
E7 fie =SECOND(B4) B4 o3¢
1 al B [clp e TIME Function
2 Hour Min Sec =TIME(B3,C3,D3)
3 1 15 20 coc o
4 11:15 A R e Qe
5 =HOUR(EB4) 1
B =MINUTE(E4) 15
7 =sEconDB4)  [20]
=HOUR(B4)
=MINUTE(B4) 2200050]9203¢E:
=SECOND(B4) 200050]9203¢E:
=NOW() 6/1/2003 15:30
E4 A& =TIME(B3,C3.03)
ABIc/D| B |
|
2 Hr Min Sec
3 4 50 30
4 [4:50 AM]
=TIME(B3,C3,D3) 4:50 AM
03:00 AM 0.125
06:00 AM 0.250
12:00 AM 0.000 =TIMEVALUE("7-JUNE-2003 12:00 AM")
12:00 PM 0.500 =TIMEVALUE("7-JUNE-2003 12:00 PM")
13:00 0.542 =TIMEVALUE("7-JUNE-2003 13:00")

=INT((NOW()-E5)/365) E5 :)0@c CELL poe> 1/17/1952

=TODAY()
6/7/2003

Start Dt.
1/1/2003
1/1/2003

<E5>  =INT((NOW()-E5)/365)
1/17/1952 51

End Dt.
=TODAY() =(G7-E7)+1
6/7/2003 158 Days



:::::Eﬂ Microsoft OfficeXP

DAY,DATE &cooooom§ Excela og esoocqjmeJo 192 Qeandcopd: 88a30503¢ logical §p5:
coC ¢ C (] C
[98 opio0:d) e§mse0n formula c0o58Eqscopbs ago']oo I

o]

C C cC O C c C o C [og C co ﬁ C C
Q)SL C\IBO’JOG(D’.)O’)G'I 8’3030’)0? 8260000 ogooeﬁ. - (OD.GODO’J) O§G)9:OJOE:€I S’BC\BO o00C

coc c C o C o H c o o : C coc _¢C
0C3Yp §C, 6§2000:QOI32C0 SEIVICE MO0 ODVPIO) M) RMIJYMECY$ -

pOEd -
63 egtey, - 17-Jan-1952 (§o50pbqs) B3 1/17/1952
wes, = 12-July-2003 (§o30p39s) C3  =TODAY()
(§os0p3qs) D3 =(C3-B3)+1
26[goopd 00cdle: “qod” gpigé [goonropdad eo3 qolepdi

D3 - A =(C3 53:, + gp: ad[gom  §6-c0-qab  ¢pifgd
A | B | ¢ | D | E | eomé ogadqolepdl 9688 §803
0305059 qpuderE§eadcopd:

otart Dt | End Dt
pde§ - | 1/17/1952| 6122003 18??5|Dag,rs
— | |

™

b | LRI —

poeo -2000 — 366 days ( g [g& oo:cyé saf8: o§ ) February 29
2001 — 365 days, 2002 — 365 days, 2003 — 365 days

036@05 0dsd0¢ 069 qod0 a)ogecﬁ@ea)%cué G §6 90305 pbe. J9 qod> qdl
oopdi o?oo W€ 6 - po. GPOY qoo 0 el e@u (00686 069 qod[ge cpodeyE

C)QCDCD UJC ?O 90@@? qool ?@G Q]O’DBC O'DCDC?JC ?O 3 610’.) @Swéu)

(o]

08.3@98. 9’3(1)0’)0'] 00‘2?3 6](7)(7% -

§6 3, c[goéroopdi =D3/365.25 (51.40315)
=INT(D6) 51 Years

© 9B, elgrézoopdi =MOD(D3,365.25)/027 (4.837782)
=INT(D7) 4 Mths

Qo5 B, sfgoéicloogdi =(D7-E7)*027 (25.5)

=INT(D8) 25 Days
[ 027 = 30.4375 Days]

B4 - £ =DATE(E3,C3,03) B .207 65,9055 RS -
A | B | C |D] E F ' :oc ch°
’ & e cgzey D5 o3¢ §oscopsqs =WEEKDAY (B4,1)
2 Year | Month Day E5 oné g](,gooésﬁ -
3 [§gcf- 1952 | 1 17 =IF(D5=1,"we*FaEGaeU",IF(D5=2,"we
d [rees] vfmaeU",IF(D5=3,"t*FgaeU" IF(D5=4,"
Z 5 | [ wueose, AK"[l:aeU", IF(D5=5,"Mumoyaw:aeU",|
? F(D5=6,"aomMumaeU",IF(D5=7,"paeae
ummn)
(DC:.S’B% Gg:G§. S008I GBC\ES 0(7)8 086108 ®Q)é --- O’%'O?E %O’S(Déé
formula Qé%é@o’]wén
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Array Formula

Array formula sgLooéo% eq:ooo:g&@oaéoocﬁ emocﬁe@%@o’] §e|3§oooog?[§§.oé
6060l058Eclad§epSi

0C0p5 mem (G ) 9¢ qudax (shares) gp:ad oesooéiocdmrcontonpd Bald i

Total 3500000

AR e s R
1
2 A Company | B Company C Company
3 Shares 500 200 2000
4 Price 1000 10000 500
5 m%a‘%s 500000 2000000 1000000
B
7
g

dog formula sao:gé Total < C7 > @ o§ad:ad =C3+C4, =D3+D4, =E3+E4,
=SUM(C5:E5) v2¢) cgcgoiséoqa)éu
ws array formula gpdigé =SUM(C3:E3*C4:E4) o8, eesfgn Ctrl + Shift+Enter key gp:od
§Soli Formula bar 038 fx {=SUM(C3:E3*C4:E4)} xoq eclcnmn ey Total o3 ol
Géll

- fie {=SUM(C3:EF*C4:E4)}
e | ¢ [ b | E |

o O C C S C Co
- aczcxgooeejv) CJOGDQQJC. 030’)%6]603’) §e.
C

A Company B Company C Company | ¢ formula 03036@0830‘)8:6030 array

Shares 500 200 2000 formula $p5: [9& c05028E(gE: g6

Price 1000 10000 5000 goftware o array formula o¢§:o8eoené

4

O’]%ﬂ?: Sl:“:“:“:“:l 2':":":":":"] ].l:":":":":":l braces{ }QJO: gac\%gacc\)ljoc)vg @émé:wt):
Cc O C
Q)EC? GO’).G].O(]G)@II
Total [_3500000] °

Goal seek and solver
C;(c): §é:®&:€ﬁ qégcf)qjogg 996
q9$ input data o3 egocdeloaé:lgsq) e

(TJ(EJ

Go’

oc, © o c.pc

B0 nOsdC 0% 9035 5:gE eqpordoogdl

Gés s'aoom © (Jg) @9@8 eoo'jesraoc [g§506qepd [g620p5 o?_sraogog Payment (PMT)

formula sraq moe ooococgjc g8 + 99093 G JJo- [g§ 505 qepdlgdoopSi comcboé:

08 dcs: ocegseq op adeantiann [g§068Eepdi B [go4) eg 00 B§: cgragd

o[gd8Ceomali eapeg sagpgeomepdi [g§05qeps g “odiconnl:” mdBmmy sclgaaades
o C C C C

sgtecoy »[36e0lE: gpigo orgmulgeloﬂle I ows T G

Seek ... < Goal seek and solver > $p5:(g eg: egon§oRiod Goal Seek...

[} ¢ __oc¢ c F la Auditi 3
0390 ROI&C I ormuia AUdiing
o ILL
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B7 - B =PMT(B4/12 BS B3)
A | B [

1 mcﬁa:amg

2

3 Gq]stﬁ:mé Gg 1.000.000.00

4 mcﬁsaﬁs 8.00%

LJ

g Gusmﬂué m@& imo@j 24 J ?5 )

5

7 GUEEDEICI@é Gg (45,227.29 ]l

a ——

BY - # =PMT(B4/12 B5 63
A | B e e ] T

1 mcﬁc:ascg

2!

3 |eqpcfoop ag 1.000,000.00 KEREEEES x|

4 mcﬁsaﬁs 8.00% | 22t celi IB? 3l

- Jr - To walue: |3EIEIEIIZI

g Gusmuué m@u im@é} 24 By changing cell |E=3| =]

5

7 |aoteobaurd ag c45.22?.2t)]| ok | concdl |

B7 - # =PMT(B412 BS B
A | B e s R
1 :ﬂfﬁ-:::ast;g
2 2|
3 Gq]sclgmé Gg -663,316.31 -
L Goal Seeking with Cell EF

4 moﬁsﬁs 8.00%  Found a solution,
5 GU:mE)Ué 3’;@5 fm":?'é]l 24| Target value: 30000
5 Current walue; 30,000,000
7 Gusmﬂqué Gg 30,000.00 |

moodol Array formula sé Goal Seek and Solver
(formula) spbiepicd  5Besepdrer  odiqecdaBon  dew

o [e X e} C C C C C [
6[gocS, oqoli 88 opdeannd eepoonifogepd oacbgpdrepicgé
22603 2[0j5E 88 A3 2359070 eqpad[o3qulepdi

3. P|TY§C ©© RPN PR:Y Aol
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N\

4

Microzoft Excel

Xl

Microsoft Excel

armula. Cell references in the Forrmula refer ko

Microsoft Excel cannot calculate & F N wance, Try One oF the following:

the forrola's resulk, creating & cirey

IF wou accidertally created the circular reference, click O, This will display the
»

Circula Refe Er:EtCCtE Erd"EEFC .rgttc :C'E'tYC Formula
» For more fFrormat about eferences al ) bo WOrK ¥ thermn cl k.
I il L Cil’EU'a (=] yiul= d hiow b k. ik pails

Help.

To continue click Cancel,
- L|

ﬂelpJ

leaving the Formula as it is,

Cancel |

The Formula you typed contains an error,

+ For information about fixing common Formula problems, click Help,

+ To get assiskance in entering a function, dick Ok, then click Funckion on the
Insett menu,

+ If wou are nok trying ko enter a Formula, avoid using an equal sign (=) or minus
sign -], or precede it with a single quatation mark (7,

Help |

Help

Microsoft Excel Help

What's This?
Office on the Web

Activate Product...

Lotus 1-2-3 Help. ..
Cetect and Repair...

‘ About Microsaoft Excel

Shift+F1

F1

ST S Q Tr]
L%OC\;?JC G’BOBG?@G@ ol -

N
The names of up to nine of the

rmost recently opened files appear Q%c\%ogé FORMULA
at the battarn of the File menu. ot 3 ¢ .
You can click a name to reopen (0?,90303) 023V COOIIM

N L
that e §c5copSali Search g&
What would you like to do? o

-C
F©

wpe your question here and
then click Search.
Cpkians Search
LN o
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33



# Microsoft OfficeXP

/7 wtaidata eﬂ'“(%\ ‘\\
| chart plys s \

spEs  ERENF

CHART

"A picture says more than a thousand words."
C [o C o ° ']C [og [+
(s.ooooosp moooco:) (ms'aco:eo Ct DOEIC 66
JL L L
C C o Co [o]e) [og coc¢C (o
ooeoom (.L)O’)OCI?O’) (EEI_) ge:csooc.chooe)
Microsoft's Excel & s'a@o: 035:33005%59'108
[og Lo [og [og (o [
00992 PIACH POIFYADCAED data QoD
LJ o [¢] L
[o C N ocC [o [+ C
chart s'a@o e@oc.m [goosic@c. @ooo@u

trends in data. For instance, rather than having to analyze several columns of worksheet
numbers, you can see at a glance whether sales are falling or rising over quarterly
periods, or how the actual sales compare to the projected sales.

C harts are visually appealing and make it easy for users to see comparisons, patterns, and

Excel (Worksheet) 03¢ c3ea6ea00 c3§:0miap: 0305305 80p [G:[§ 018, -
98: (ﬁscﬁa) s'aogog emocﬁe@%@cﬂ s'aoo$:ooo°>cn$:éi ooee:cé qgo%ep:gaeo'r chart a@@éo’]

Géll

Total 9990560']5: J5 ~J11 093 select Enc?f)o']u

A B lc]lp el rleglo| 1] 1 K L |
1
2 Joo J-0p aﬁs mm§:m5 e'}eu:g qqcﬁup: qE_ memad /mg: 0'}4.]5:
4 Myan Eng Math Phy Chy Bio | Total
3 Mg Mya M 50 65 8 65 55 65 380 PASS
& Mg Thant Zin M 3% 48 70 40 60 TF0 323 FAIL
7 Ma Tin Mya F 41 44 55 58 33 50 281 FAIL
8 Mg Tin Win M 55 5 65 45 55 57 334 PASS
9 Ma Thazin F 60 70 45 3¥F 47 70 329 FAIL
10 Ma Hla Hla Htwe F & 55 7 T 72 54 406 PASS
11 Mg Min Theik M 55 43 80 4% 37 X 208 FAIL
12
13 goc> seoptait 380
Insert  Format  Tools  Data  Win Help
SV B - @& = -4 [l ¥ - Tms Rmn -|IEN -

e

C D E 5 £ H I I

G&iego05 tool bar eol'§ Chart Wizard Icon o3 mouse [gé click co6q) g&aln
Chart Wizard Box o3 [géqalepdi Gé:e sdaodep Chart Type sa§is200: 028203 egali

L L
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ws gt awodmean Column Type cdo o3 eg:o%crc)o']ooén
L J o L 4 L L L
"fﬁﬂvgzv%lmesRmn - 13 - B
Chart Wizard - S5tep 1 of 4 - Chart Type ﬂﬂ

Standard Types | Cuskom Types I

Chart tvpe:

Chart sub-type:

il
nft

b/
f

@+ EBubble
Mg e Steck hd

Clustered Column, Compares walues across
cakegories,

Press and Hold ko Yiew Sample

Total
380
323
281
334
329
406
298

| Next>

@l Cancel | < Back | MNext = I Finish
Chart Wizard - Step 2 of 4 - Chart Source Da 2=l

Data Range SEries |

450
400
350
F0o0
250
200
150
100
S0
o)

Datarange:  SETSERTTIrSrsnl
Series in: " Rows
& Columns
Ell Cancel | < Back I Mext = I Einish |

Chart Source Data [Box]

Data Range
=School!$J$5:$J$11

School wp5 Worksheet
(Name) [gdoopSu

Data gp:ad columns s2c305
(60028 a0’) [goonzaoghi

22005 22(g&adrpd 406 [4o¢)
chart 03¢ 450 sac8a0o [googhi

Data ¢> J5:J11 g6 $ sign

° (og [og o
3V WEMIED GC: cell QP
C

absolute address 99@8 ooogﬁso:)
[og [og C
ooo:@c: @oooeu

5UM v X & =RCE2+RCES
Absolute address s3opSen formula A | B | ¢ | p | E | F |
o c ] Q ¢ c 1
o o;moespp®, COPY omicoosedd =
c e 2 Mg Ba 55000
copos cell address Qs e@oc: eago:o']u 3 Mg Mya 70000
L=l
4 125000 |=3CE2+5CS3
5
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Data Range ( Series i
o Chart Source Data [Box]
400 —
350 .
00 4 Series
-y — O _ . .
150 1 — Seriesl saogo> Name: o3¢
il 1 O Total Marks oy §o5copSoogSi
S A GE:03 meepll contcdpd e5ep
¢ ¢ \o¢ ¢
OODE G@’)C!C\)&LCCDEH
Series
~|  Mame: ITDtaI Marks jﬂ
Category (X) axis labels: oé
=| values:  |=Schooligigni$141s EX| o gc y (X) o) 88 8-
=Rl §62005¢p ©320; (text) §odcop38c
Of]Q)EII
Cakegory () axis labels: I j‘_‘
@l Cancel | < Barck I Mezt = I Finish | Next >
Chart Wizard - Step 3 of 4 - Chart Dptions 2 x|
Titles | Axes I Gridlines I Legend I Data Labels | Data Table Chart Options
Chart: Litle:
FINAL EXAM MARKS .
IFINF'.L ExaM MARES Tltles (BOX) O’)E )
Cateqaory (%) axis: 450 °©
|Students ;EE ] Chart title:
Yalue () axis: E zgg: T Category (X) axis:
[Total Marks] g e Value (Y) axis:
Second category (X)) axis: F IEE: 1 GJ’):Cch: plerptitipt
cg L 9 ¢ coc c
- . SJ(DG)&?'&LCCD@II
Second walue (V) axis: 1 2 3 4 5 & 7
I Students L.
Axes, Gridlines
cC o o @
OODEU.B.O? OD:B’D:
@l Cancel | = Back I Mext = I Finish | GC\).C\)’DGO(.\%(;]ODECII

FINAL EXAM MARKS

O Total Marks

i

3 4 5 6
Students

2 7

mdecscl chart 6opé Final Exam
Marks oopS (title) eslé:8:[gdoopSu
ccooéadad (Total Marks) g:oopS (') , oo
axis [§od) eofgéeS eqpicdosed (X) | ey
axis o wodecdpdl  §olodepiapd § 200
scale gpzlgdq) sacPicdad qpreproopd e mg'
grid lines ¢p: [gdfogoopSn pooanad !
(Total Marks) sac3cbecosoogs colour
key (legend key) [¢éq) chart & data
i3 b $ioopds
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[

[o [+ o [+ C
§Ci0Ci QYO o:{eooo chart oo M @cq@] Boo']oo@u

Chart area o3

m u
[ [o [og
FINAL EXAM MARKS T SACIAMIEDAC, 34
Format Chart Area. .. mmw? 999’351'30
500 Chart Type... Gm:soooéo’e:ooec\):
un o
£ 400 Source Data. . gp: (handle) o3
" = 300 1 IE Chart Options. .. mosue @8. es. &
= 200 A — _ c Ca3283)
) Location. .. @C. GB’)C.C\)«%CO
o
1001 ] [ oaéu
I:I T T T T T T
1 2 3 4 5 6 7 et ielelaey 80503E: ey
Students QU [g€0Ecdagé mouse
n - Lo o> poxad(gé click
Paste § el coneomm
|
il 060050l box 9
Bring to Fronk o ¢
menu gp:ad 9
Send to Back, ¢ _coc ,] c
[gé=oé8Ecloopdu
Assign Macro. .,

s'amogé 8'3(%0360’3 D QJ’) G?&TDO’)C
FINAL EXAM MARKS (g0 020d: (3 6005) [g§eo 0ocd:
3, 6[goE:adcBay€ -
@ jgg c@oé C\%ooé oocx')'co'rog mouse
& an0 - & 88905 double-click) & tool
2 0] T 4% 503 ( ) 9
B bar eol§ font ecopbieomé
S 100 - - i 3 i
0 e Format Axis Title [box] ecopd:
te @48 8T comé&: colour / lines (patterns),

R T e font, alignment gp:o3 80503&:m)
k @c c €328 oo S
ca0C GE")C:(_\)&LCO Q)ell

C

Chart area @ e§o055 (plot area) sacepéi data series gp:el

C (¢} C coc¢C C NOC ’] C C C Cc O
%GST)CQJ’.):CTEC\)E: BC&;_C GB’)C!C\)&;CO Q)EII 90399(70)(7) E’CC\E
o0pS area eol'ad, mouse [¢& ea0dq) click cvdgé(gé eol
ano0pd (format box) ep:ogé [g€=0é8Eclaopdu

450
400 4 o)
350 -
300 ¢
250
200 -
150 -
100 -
a0 4
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C o C
Data ¢o:92005 205 o323 Eqp Names gp: oologd: copSadagé -
soyp&ionl eappérann: mepdepiad vme select b control keyod §6co0:d) eecolé: e
o C o C C [ [ ocC C [
SIecles select QO 0 6§20 s'aoomo']s'aos'aoeqo:o?c: Blcuo@c@ > data 0033)C: %0
00dDEep mepdepigs wdadaged chart m6903 cpdeannad§Ecloopdi
L ° Jd o L L

|: Chart Wizard - Step 2 of 4 - Chart Source [ 7] x|

[ata Range | Series I

450
400
350 4
20 ] Total
250 4 —— = {Ha
200 ] 1 [ =
Mg M 150 4 — 380
100 —
Mg Tl 0] 1 323
] o
MaTi Maliys Mg MaTin MgTin  Ma  MaHla Mg Min 281
| Thant Mya win Thazin  Hla Hewe  Theik
MgT Zn 334
MaTl 329
Ma H = = 406
Data range: | School $645: 36411, School!$135: 41411
Mg M 298
Series in; " Rows

& Columns

sru?ooc ooq& mcw:gooccf): @eooo chart agﬁcz -
s'a?orgooqcczz 8'2’):0?:(7% select mﬁofln 086§908 s'aooorg ew%@@: s'ags'aoéep:s'ao%é:
[og C [og [og C C‘ [ (¢
csoocgm@c:@q 920 ooooqc. 990.(\)'0') [9038 chart oo ? qgo’]o@u
Myan Eng Math Phy Chy Bio  Total
M 50 65 80 63 35 63 380

M |3 48 70 4 60 70 323

" " " 2l

100 _

: O Series] e l

Gl B Series?

B0 | |OSeries3 [ = ]
m o OSeriesd ™ | 1] Tn

0 4 B Seriesh i

O Setiesh B
|:| .

j Mame: |Math| :k_]

j Yalues: I=Sch00l!$F$5 $FE1L :k_]
| Remaove |
Cakeqory (%) axis labels: I ik_]
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Legend key qp:ogf: GE: 0090099692c305 sag%l:qp: »dcloopd: opdes -
05000906 sa&%ep:o%o’] select coéq) chart o3 oopSea0na5§Ecloopdi

Mvyan Enz Math Phy | Chy  Bio | Total
v 50 65 BOD 65 35 65 380
M | 35 48 70 40 o0 70 323

[ ] |
100
3 hiyan
a0 I
mEng
B0 | [OMath
M40 OFhy ™
a0 HChy
@ Bio
|:| .
1 2 3 4 ] B 7

Chart gpzo3 worksheet cd9e 036933, e copy / paste gpdi(gé oza8Ealoopdi

L LL

Windows [Paint] s pg
§&olaopdi

|08cu 5t oxtonce) image file safgd B&:20p5:

Le L

00 e O C C O C [y
993?1 9’360) S’D@ll ©000CO2I00D S'BGOT ngé QOO SO§:@’)SGOD'.)
i Le iL 1

chart qp.oo ooeesoaoggc‘E@o']ooéu

L

450

\ 400

170§ 1T \
] a;l'-.‘.-k [ ] .r:iu‘s ugsi ;1;;% \ BDD
INCOME S 180 5 2600 5 AGAD S BN \ 25|:|

200

S
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OMa Tin hlya
O Mg Tin Win
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3-D visual effect)

Qe C (o] o4 C
GJ’J:I OGSJ(DGJ'J:C? G@O@GO:ODEII
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400
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<) 5} 7
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Doughnut Radar
Series §oseoncio me@oé:sa g P@WDO380E 0§65 082]:03898
S Qremrcplig mspbimqpepidd o288 ogbmaschy obfiondy
Booooooao:oo@ 000D YO o']ocoaeu
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a7 3
Surface Bubble
Data series sdam(ogo: m[gEad: ecléiopdiend Series o§3:gpial 20abade0d ced(geo:
c c Jd L < ° L 4L ¢ CL ¢ o 4L L . ¢
WO390d I6YE0: I DRI 52 DR oeome'jo:ci 2 oloce
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Mo (ooooc:ep: WD 0I0) Y0P
L L Le L L
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100%
g0%
B0%
40%
20%

0%

500
400
300
200
100

Custom Types

Custom types seegg&copd: software 038 ddep: corni0ladpdI 2065

284 ¢
GQOQOD&CO Q)ell
° L
Chart Wizard - Step 1 of 4 - Chart Type ed
Standard Types  Custaom Types |
Chart tvpe: Sample:
(B Elus Pie -]
|¢4 Colared Lines 450
|t Column - Area i
M Colurmns with Depth 50
300 1
& Cones s
B Floating Bars 200
L|:iﬂ: Line - Column 150 4
Lliﬂi Line - Column on 2 Axes 100 1
|isil: Lines on 2 Axes 50
|:| 4

|24 Logarithmic 1 2 3 4 5 & 7T
B Outdoor Bars ll
leck
; iser:.;neﬁned g;?sj:nlumn chart on a right-angled (2-0)
&+ Built-in
@l Cancel = Back I Mext = I Finish
¢
Q000 -
N L
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GEecpod Tools ~ Options... o3 ¢&cli
Security box o3¢ password o6z §odcops qopdt samep! om§iep: (Up to 255 characters)
o c c c f] c 0 ¢c 00 0o ¢ c SR - C N kkk
3200 ?OCDO’DQ’J CDB§ 610 Q)@II 0.2.63)’.) Q0 SL]CDCDEG§GOD') O'DC\).Q'P-O’) QBCGICD
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Wigt | Calculation | Edit | General | Transition | Cuskom Lists |

Calar | International I Save | Error Checking I Spelling

File encryption setkings for this workbook,

Password ko open: | Advanced. ., |

File sharing settings for this workbook,

Password to modify: I

[ Read-only recommended

Digital Signatures. ..

Privacy options
[ Remaove personal infarmation from this file on save

Macro security
Adjust I:h_e security lewvel For files that might contain macro viruses Macro Security. ..
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Options ____ 2|

Wigw I Calculakion I Edit | General I Transitian | Custam Lists | Chart |
Calor International I Save I Errar Checking I Speling Security

File encryption settings For this workbook,

Passwiord ko open: I***** advanced. .. |
File sharing settings For this workbook ConfiimiET i ﬂﬂ

Password ko modify:

Reenter password to procesed,
™ Read-only recommended

I*****l
Digital Signatures, ..

Privacy options ———— Caution: If you lose or forget the passward, it cannot be
recovered. It is advisable to keep a lisk of passwords and
their corresponding waorkbook and sheet names in a safe
) place, (Remember that passwords are case-sensitive, )
[Macra security

™ Remove personal information Fro

Adjust the securiky level For files tha

and specify names of trusted macro ok I Cancel |
Ok I Cancel |

C H o C e C C C [

_ gc: file 0 omodmoswmm ¢cayc
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oc¢ c Q c ¢ c
sraaﬁch]c—qooc? C\BOC§: QMme

fo o1~
L
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O° L

20:

formula ep:c3 =2o3:(g|§

€ o C
$CS0D  WEIIFEYQYARTPR M Leave pay

File Edit ‘iew Insert Format  Tools Data  Window  Help Type a quastion For help
Dl SR B o-@&=-8|[lles 3B 2:awm 15 -|[Blu =& % B B
J5 - # =(12°HE™(GE-E6+11"102)/365/365
BlE © e e = e o E H i) J K LT
it Today is ...
=] | 15-Feb-04 |
3 Mv HAIXIONG OFFICERS LEAVE PAY RECORDS
| 4 | Sr. Marme Rank Standoy  Join ship Up to Salary Al Lipany Months Remarks
3
L& M9 Capt. Kraysztoporski Master 0R/03/03 030703 15-Feb-04 $2,900.00 I $G;3?4.06’ 11.34
| 7 T 2. Anwarul Azim C/O  04/22/03 04/22/03 15-Feb-04 $2,380.00 230.00 $6,559.85 934
| 8 | 3 Suprapto 3. Wiyvono 2/0  03/25/03 03/258/03 15-Feb-04 $1.410.00 $4,249.02 1075
L8] "4 F Brry 30 03/04/03 0305/03 15-Feb-04 $950.00 230.00 $3,046.10 1141
| 10 | [ 5. Adita Leekha D.Cadet 02/11/03 02/11/03 15-Feb-04 $330.00 M $560.89 1213
| 11 | " & konieczry Krzysztof CrfE 07/20/03 07/22/03 15-Feb-04 $3,020.00 $5,854.44 6.85
| 12 | [ 7. Abdul Mohasin 2E 04/03/03 04/03/03 15-Feb-04 $2,200.00 $6,447.76 1046
| 13 | "8 U Fovan Wvin 3E 01/20/03 01/21/03 15-Feb-04 $1,410.00 $5,078.10 1282
| 14 | " 8. Shaikh Z. Ahsun S/E  20/7/2003 07/22/03 13-Feb-04  $950.00 $331,955.51 5.85
| 19 | 10, Sunil Kumar bvaturi Asst/E  03/06/03 03/07/03 15-Feb-04  $400.00 $1,27522 1134
| 16 | M 11 Myo Thu Aung E/E 03/04/03 03/05/03 15-Feb-04 $%1,250.00 $4,008.03 11.41
17 |
18 |
19|

Today is < date > [ C2 ] wpd 65,05 s[goéicdesopd [g8¢ < G6 to G16 > Bcopd: =f§
slgodicdepd [gdpdi B [goq) wedosaep§oanaddl leave pay gpraopd egoodadies, ((UP
to ) today 203 0305@1: [g6e50lopd

Formula ¢> =(12*H8*(G8-E8+1)*102)/365/365 [36

00 Q)ell

C

C

wBcniq$en 690 date gpioy format eadp sfgod:q [g8Sopdn copSagé co-

6§.q05-286 < Month-Day-Year > »¢) 220592038 cpdq

E3 Microsoft Excel - Leavepay Offi

(o

§ Q)O%[glo'] I

File Edit ‘Wew Insert Format Tools Data  window  Help
D & (8B« - @& = -2] [l -2 2 sk -1z | B O
[E15] - e =TODAY])
Format Cells 21|
E e &
L I Aligrment I Fank I Baorder I Patkerns | Prokection I
2 Category: ’-Samplc |
zeneral =] 15-Feb-04
. OFFICERS LEA [
[t Currency Tyvpe:
4 | Standby  Join ship Up to bccwnti“ *3714/2001 -
g - *Wednesday, March 14, 2001 j
| < Tirne 314
6 |06/03/03 03/07/03 {15-Feb-048  |Percentage
7 |04/22/03 04/22/03 15-Feb-04  [Teten
8 | 03/25/03 03/25/03 15-Feb-04 Text
9 | 03/04/03 03/05/03 15-Feb-04 gﬂz?o?qlq LI Locale (locatian):
10 | 02/11/053 02/11/03 15-Feb-04 IEninsh {United States) j
11| 07/20/03 07/22/03 15-Feb-04
| 12 | 04/03/03  04/03/03  13-Feb-04 Date formats display date and time serial numbers as date walues, Except for
13 | 01/20/03  01/21/03  15-Feb-04 ikems that have an asterisk (*], applied formats do nat switch date orders
14 |20/7/2003 07/22/03 15-Feh-04 | | Yith the operating system.
Excel lessons




	Hide cell gridlines
	Gridlines azsmufvdkonfY sheet udk select a½G;cs,fonf/

